
Registration Dashboard
Preparing, Registering, and Viewing Your Schedule



Finding the Registration Dashboard - MyBama

• Log into MyBama
• Navigate to the Student Tab
• In the Academic and Student Services 

box open the Registration link
• Select Registration Dashboard from 

the list and click the link



Registration Dashboard Overview
• Students can select from 4 main links: Prepare for Registration, 

Browse Classes, Register for Classes, and View My Schedule



Prepare for Registration: 
Selecting a Term

• Click Prepare for Registration
• Prepare for Registration contains 

information regarding your ability to 
register for a selected term

• Select a Term from the dropdown
• Click the Continue button
• Note the Navigation links across the 

top of the page starting on the left. If 
you need to return to the 
Registration Dashboard main 
screen, click the Registration Link 



Prepare for Registration: Action Items
• Items in Red with an Exclamation Point at the beginning are items 

you need to act on
• In the screenshot below the two items in Red indicate that an advising pin 

must be cleared and a hold must be resolved before registration can take 
place. 



Prepare for Registration - Information
• Items in Blue with an 

“i” at the beginning 
are informational
• The Time Ticket 

displays the 
registration priority 
group date and time

• The Permit 
Overrides appear if 
you have been given 
a permit for a course



Prepare for Registration – Good to Go
• Items in Green with a 

Check Mark at the 
beginning mean no 
action is necessary
• When your registration 

pin is removed the Red 
Exclamation item will 
disappear 

• If no holds are present the 
Green Check Mark 
statement will indicate, 
you have no holds 
preventing registration 



Browse for Classes - Overview

• After clicking the Browse Classes link 
from the Registration Dashboard 
main screen, Select a Term from the 
Dropdown

• Click Continue



Browse for Classes - Search
• The basic search function allows for subject, course number, and 

keyword search. 
• In the Subject field more than one subject may be selected

• You must click on the subject you want to search from the dropdown to populate it 
into the Subject field. 

• The Keyword field will search the course title and course description 



Browse for Classes –
Advanced Search

• Click the Advanced Search 
link to access more search 
options
• Options include attribute (core 

designation), college, 
department, part of term and 
others

• Many fields have dropdowns –
to access the dropdowns click 
into the field first



Browse for Classes – Search Results
• Key items found in the search results

• Subject, Course Number, Title
• Meeting Time and Location
• Attribute
• Part of Term

• Columns can be expanded to view all the information presented



Browse for Classes – Title Column
• The Title and Instructor are 

hyperlinks that contain more 
information

• Information found in the Title 
hyperlink:
• Class Details
• Bookstore Links
• Course Description
• Restrictions and Prerequisites
• And more

• Under the Title,  departments 
may place information critical 
to the course you need to know 
before registering



Register for Classes – Action Item
• The first time for each term entering 

Register for Classes, every student 
will have to complete a Financial 
Responsibility Acceptance Action 
Item

• Click Continue
• Click Register for Classes



Register for Classes – Financial Responsibility

• Read the Financial 
Responsibility 
statement

• Check the I Agree 
box

• Click Save



Register for Classes – Finish Action Item

• When the Financial 
Responsibility Acceptance 
has been agreed to and saved, 
a green Save Successful 
banner should appear in the 
top right corner below your 
name

• Click the Continue button to 
move on to Select a Term



Register for Classes - Overview
• Select a Term
• Register for 

Classes allows 
you to Search for 
Course sections, 
add sections to a 
Summary, submit 
classes for 
registration, enter 
CRNs, and view 
Calendar Grid 
and Detailed 
Schedules. 



Register for Classes – Find Classes

• The search functionality 
operates the same as in 
Browse for Classes
• For more instructions see the 

Browse for Classes slides of 
this guide

• Under Advanced Search 
there is an option to only 
Seach sections with open 
seats. 



Register for Classes – Adding a Class
• To add a class to your Summary click the Add button in the last 

column of the search results. 



Register for Classes – Submit Button
• When a classes is added to the 

Summary, it is in a pending 
status

• To fully register for the class, 
click the Submit Button in the 
lower right corner

• The status will change to 
Registered with a Green 
highlight if the registration is 
complete

• A Save Successful message will 
also appear in the top right



Register for Classes – Drop a Class
• If you select a class(es) that 

need to removed from your 
schedule:
• Go to the Summary box
• Navigate to the Action column of 

the class(es) to be dropped
• Click the dropdown arrow and 

select the drop or withdraw 
action available 

• Click submit to finalize the action
• When action is complete the 

class(es) will display in the 
Summary box with a status of 
Deleted
• To remove the class(es) 

completely from the Summary 
box, click the submit button again



Register for Classes – Linked Class Section 1

• Registering for linked class section:
• Identify the lecture you want to register for
• Click the View Linked button in the Linked Sections Column 



Register for Classes – Linked Class Section 2
• Select one of the sections link to the first class you selected
• Click the Add All button
• Both sections will appear in the Summary box
• Click the submit button to complete registration



Register for Classes – Variable Credit Classes
• Adjusting the credit hours on a 

variable credit class can be done 
after registering for the class
• Follow directions on the slides 

Register for Classes – Adding a 
Class and Register for Classes –
Submit Button

• Once the class is registered for, 
select the Schedule and Options 
tab at the top

• Click on the hyperlinked credit 
hours

• Update the credit hours 
• Click Submit to complete action



Register for Classes – Error Messages
• When registering for classes you could encounter error messages 

related to:
• Prerequisites
• Restrictions – major, college, program, level, and others
• Time conflicts 
• Add others

• Error messages appear in the upper right corner



Register for Classes – Clearing Error Messages
• To clear an error message, click the 

yellow number in the top right
• To remove a section with errors from the 

Summary click the Submit button



View My Schedule - Overview
• View My Schedule provides access to future, current, and past 

term schedules including a Calendar Grid and Schedule Details 
view


	Slide 1: Registration Dashboard
	Slide 2: Finding the Registration Dashboard - MyBama 
	Slide 3: Registration Dashboard Overview
	Slide 4: Prepare for Registration: Selecting a Term
	Slide 5: Prepare for Registration: Action Items
	Slide 6: Prepare for Registration - Information
	Slide 7: Prepare for Registration – Good to Go
	Slide 8: Browse for Classes - Overview
	Slide 9: Browse for Classes - Search
	Slide 10: Browse for Classes – Advanced Search
	Slide 11: Browse for Classes – Search Results
	Slide 12: Browse for Classes – Title Column
	Slide 13: Register for Classes – Action Item
	Slide 14: Register for Classes – Financial Responsibility
	Slide 15: Register for Classes – Finish Action Item
	Slide 16: Register for Classes - Overview
	Slide 17: Register for Classes – Find Classes
	Slide 18: Register for Classes – Adding a Class
	Slide 19: Register for Classes – Submit Button
	Slide 20: Register for Classes – Drop a Class
	Slide 21: Register for Classes – Linked Class Section 1
	Slide 22: Register for Classes – Linked Class Section 2
	Slide 23: Register for Classes – Variable Credit Classes
	Slide 24: Register for Classes – Error Messages
	Slide 25: Register for Classes – Clearing Error Messages
	Slide 26: View My Schedule - Overview

